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Before you Begin . . .

Important!

Users must be registered in FDM prior to logging in.
Who can self register?

* OGE 450 Filers

» SF 278 Filers

* Supervisors

1. Access the FDM Portal
lA) Enter:

https://www.fdm.army.mil
and click Go.

Click FDM Login.

2. Begin self registration

Click Register.
D

3. Gather information

, Financial Disclosure Management

1@ Note: To self register’ Required Information

, . successiuey compicte he regsh
7 e - Treve - oy Tp——
you II need your. process. i you are. mlb‘vwe*emlﬁsllvﬂ_lﬂn“m.wwMlﬂe‘e'ﬂ'!".mﬂFw,wwmwﬂm‘mw‘mwwj“’h‘m““‘ﬂessm"
« CAC rocpar o toemtion e proviced
Required for registration:
* CAC PIN (Personal
i i 4 Common Actess Card (CAC)
Identification Numbe I') Your CAC card and your CAC personal Identfication Number (PIN)
B s + Supervisor's Name
o Supewlsor S name The name of the supervisor that will review your OGE 450 [Your su pervisor in mos t cases, o)

* Senior Legal Counsel’s name Also required for some FOM users:

s Name
or Legal Counsel can be obtained from your legal office.

* Cancel Continue » |

Click Continue when

you are ready.
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Click the Run, OK or Yes Internet [xpln*'er - Security Warning

button as prompted to
continue.

Do you want to run this software?

Mame: Infomosaic SecuresML Java Applst
Publisher: Infomosaic Corporation

/2 Note: The Warning dialog A T
displayed depends on the CAC software
Used YOU must CIiCk Yes RUn or OK to a ‘hile Files From the Internet can be useful, this File bype can potentially harm

. ’ wour computer, Only run softviare from publishers wou trust, What's the risk?

accept the software or FDM will not
run on your PC.

5. Select Certificate

Select Certificate

Select the Certificate you want to use :

Click your unexpired
certificate.

lszued To lszued b

Ei: [ 5
Bax<TER . F&YE A .

I Ok I Cancel I “iew Cerhificate

6. Enter CAC PIN

CAC Smart Card

Enter PIM

lexxxxxx>1

Enter your CAC PIN.

'I Ok Cancel
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Click check box for
each role.

Click Continue.

8. Select your Supervisor

/«@ Search Tips:

results by entering

o

\

FDM may return more results than the Search Results area can display. You can reduce the number of possible

additional search criteria.

* You only need to enter the first few characters of the person’s name in any Name field.
* You can enter data into one field or all of the fields.
* You can narrow your search by entering:

- additional characters in each of the Name fields,
- the person’s e-mail address in the e-mail field.

Enter search criteria.

Click Search.

Click Select for your
supervisor.
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Select “Use my Supervisor’s...”
if your Senior Legal Counsel is
the same as your Supervisor’s.
(0] SN

Select “My Senior Legal Counsel
is different...” to select a
different Senior Legal Counsel.

Click Continue to display the:

- Confirm Registration page, or the

- Select Senior Legal Counsel page ( This page works the same as
the Select a Supervisor described in step 8).

10. Confirm registration

Verify that names are
correct.

Click Change to
select a different name.

Click Finish to end
procedure

then You Are Done...
You are now a pending Filer or Supervisor. Until you are approved as a...

Filer you: Supervisor you:
Can create a Financial Disclosure Report Can change your contact information.
Can appoint a Filer's Assistant
Can change your contact information
Can change your Supervisor and Senior Legal Counsel
Cannot eSign your report and submit it for your Supervisor for Cannot access any Supervisor functions.

Qview.

/
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